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Policy Statement

Fast Forward Vocational Training Ltd is committed to providing a safe and secure environment for
school students participating in the vocational program at our Training Provision. This includes
ensuring that adequate first aid provisions and trained staff are available to respond promptly to
any injuries or emergencies that may occur during the program.

Objective 

The primary objective of this First Aid Policy is to establish a systematic and effective approach to
first aid management at the Training Provision, ensuring the well-being of students, staff, and
instructors.

Responsibilities

First Aid Trained Staff1.
All staff and instructors at the Training Provision are required to undergo first aid training,
including specific training related to injuries that may occur during the training activities.
Regular refresher courses will be provided to ensure staff competency in administering first
aid.

First Aid Provisions:2.
First aid provisions, including kits and equipment, are strategically located at various points
around the site.
The main first aid box is centrally located at the reception for easy access.

First Aid Procedures

Immediate Response:1.
In the event of an injury or emergency, trained staff and instructors will provide immediate
first aid assistance.
Emergency services will be contacted if necessary.

Accident Recording:2.
All accidents, regardless of severity, will be recorded in the site's Accident Book.
Information recorded includes the date, time, nature of the incident, individuals involved, and
details of the first aid provided.

Reporting to Educational Setting:3.
All accidents and injuries will be reported promptly to the main educational setting where the
students are enrolled by Samuel Izatt or Chelsie Fraser.
Communication channels will be established to ensure timely reporting and coordination.
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 RIDDOR Reporting
In the case of Reportable Injuries, Diseases, and Dangerous Occurrences Regulations
(RIDDOR) reportable accidents, the prescribed Health and Safety Executive (HSE) methods
will be followed.
The designated personnel will ensure that the necessary RIDDOR reports are submitted
within the specified timeframe.

Infectious Diseases 

In the case of any staff member or student displaying signs of an infectious disease, they need
to notify a staff member immediately. 
Increased safety measures, such as the use of personal protective equipment (PPE) by certified
first aid responders, will be taken when providing assistance to those who may have infectious
diseases. 
Schools and parents/guardians will be informed immediately if there is any risk of exposure to a
student. Health authorities will also be contacted if required.
https://www.gov.uk/government/publications/infectious-diseases-schools-and-other-childcare-
settings  

Review and Training
Policy Review:

This First Aid Policy will be regularly reviewed to ensure its relevance and effectiveness.
Any necessary updates or changes will be implemented promptly.

Staff Training
Ongoing training and development opportunities will be provided to staff and instructors to
enhance their first aid skills and knowledge.
All instructors are trained in Emergency First Aid at minimum and this training is refreshed at
the required intervals. 

Communication

This First Aid Policy will be communicated to all staff, instructors, and relevant stakeholders. It will
also be made available to students and their parents/guardians.

Implementation

This policy will be implemented immediately and will be enforced consistently to ensure the safety
and well-being of all individuals involved in the vocational program at the Training Provision.
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